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[Semester, Year, and Session]
[Course Name (e.g., Personal Health and Wellness Education)]
[Prefix, Course Number, and Section(s) (e.g., ESW 236 ONL01)]
[Classroom Location, Meeting Day(s), and Time(s)]
[Instructor Name, Office (location and hours), and College Contact Information]
Course Information
Number of Credits: [enter]
Class Hours: [enter]
Lab Hours: [enter]
Course Prerequisites and Co-requisites: [enter]
Course Description
Welcome to [Enter]! I am pleased to be working with you this semester. 
Faculty note: The course description content must match the official ACT 335 for this course. If the ACT 335 on the website does not match a modified course, contact tgoebel@mc3.edu immediately.
Student Learning Outcomes
Faculty note: This information must match the ACT 335 for the course. Use a bulleted list with the same learning outcomes shown on the College website. Then indicate the learning activities and evaluation methods you use (as listed in the ACT 335). If the ACT 335 on the website does not match a modified course, contact tgoebel@mc3.edu immediately.
Required Textbooks and Materials
Faculty note: This information must match the ACT 335 for the course. If the ACT 335 on the website does not match a modified course, contact tgoebel@mc3.edu immediately. (The MontCo Materials information is included in the Institutional Syllabus.)
Topics
Faculty note: This information must come from the Sequence of Topics on the ACT 335 for the course. Your presentation of the course is not bound to that exact sequence; this section name reflects that flexibility.
Statement Regarding Updates to Syllabus
This syllabus is subject to change. Students will be notified of any updates via Canvas Announcements and/or your MC3 email.

Course Grading Policy and Procedures
Faculty note: Explain how the final grade is calculated for the course. Note any special treatment of grades (e.g., lowest quiz score dropped). Include assessment breakdowns, assignments, point values, and percentage of total grade (e.g., 25% Quizzes, 60% Papers). Include consequences for late or missed assignments and tests.
Course Attendance
Guidelines for Assignment Submissions
Zoom/Teams Information and Links
Faculty note: Insert any additional course policies here, i.e., attendance policy, grace period for late work, do you use group projects, Zoom or Teams for meetings here. Otherwise, feel free to delete the above three headings.

Accessibility, Privacy, and Use of Transcription in Zoom and Microsoft Teams
· To support accessibility, Zoom and Microsoft Teams may use live captions. In some meetings, transcription and/or recording may also be enabled by the host.
· If a meeting is recorded or transcribed, the recording and transcript may include student information and are handled as education records in accordance with FERPA and College policy. Access is limited to the course unless otherwise required or permitted by law/policy.
When captions, transcription, or recording are used, your instructor will provide notice (for example, a verbal announcement and/or an on-screen indicator). If you prefer additional privacy during online meetings, you have several options available—please discuss them with your instructor in advance.
In Zoom:
· Change your display name (as permitted by your instructor)
· Turn off your camera (audio-only participation)
· Participate via chat when appropriate
· Use a virtual background or background blur (if available)
In Microsoft Teams:
· To reduce how you are identified in captions/transcripts, you can turn off Automatically identify me in meeting captions and transcripts in Settings Captions and transcripts (if available on your version of Teams).
If you need help using these settings, please contact the MC3 Help Desk at helpdesk@mc3.edu or 215-641-6495.
Academic Integrity and Artificial Intelligence
Intellectual honesty is vital to an academic community and for my fair evaluation of your work. All work submitted in this course must be your own, completed in accordance with the College’s Student Code of Ethics. This includes all projects that ask you to create a product, find, or solve a problem. [Enter clear expectations here]
Faculty note: Provide clear guidance on permitted/prohibited uses of generative AI tools for this course (e.g., allowed for brainstorming, prohibited for final submissions unless cited). We recommend that you select one policy approach and state expectations for attribution, academic integrity, and consequences. (See GAI Addendum)
Course Calendar
Faculty note: You may embed a course calendar here, but it is not required. The Syllabus page in your Canvas course menu lists assignments and due dates. If you decide not to include this in your Syllabus, we recommend that you direct your students to the Canvas page.
Accessibility and Accommodations (ADA)
Students who need accommodation because of a disability should contact the College’s Disability Services (215-641-6575) office as early as possible to provide documentation and request services, if required. If you receive an accommodation letter, please share it with me promptly so we can discuss how the accommodation will be implemented in this course. If you have accessibility barriers in Canvas course materials (documents, videos, links, or exams), please let me know right away so we can address them. Disability Services webpage

Free Resources for Physical and Mental Health and Wellbeing
If you are navigating challenges related to your physical or mental health or require support with basic needs, I encourage you to explore the resources available in the Institutional Syllabus linked in our Canvas course menu and the College’s Campus and Community Resource Guide (available on the College website).
If you believe that you or someone close to you is in danger of self-harm, do not hesitate to call or text the number 988 to reach the National Suicide & Crisis Lifeline. And, in all situations, if there is an imminent danger, call 911 and Campus Safety. Blue Bell Campus: 215-641-6666 or Pottstown Campus 610-718-1913.
Communication and Participation Requirement
Mandatory Participation
To be eligible for financial aid funds, you must begin attending all of your classes promptly, within 1-2 days of the first day of your start date. This entails more than merely showing up for the first session or clicking into the online course on Day One. If you are not attending, the College is obligated to drop you from the class. If you are enrolled in an accelerated online, asynchronous course, attendance equals engagement in course-required activities. Please send me an email if you have any questions regarding this policy. For more information, see the eligibility requirements on the Federal Student Aid website.

MCCC E-mail and Course Communication
In addition to class time (for Face-to-Face and Hybrid) and office hours (for FT faculty), there may be times when you need to reach me. The best way to reach me is: [preferred contact method]. I check messages: [days/times or frequency]. You can expect a response within: [response-time expectation]. If you have not heard back within that time frame, please send a follow-up message. Students are responsible for all communications sent via Canvas. [Optional: indicate whether students may use Canvas Inbox or must use their MCCC email.]

Netiquette
· Creating a safe and positive learning environment starts with respecting ourselves and others. To maintain open communication and collaboration, please follow these guidelines. [Faculty may customize these expectations.]
· Respect opinions different from your own and treat classmates with dignity.
· We will be interacting frequently in class and on discussion boards, so honesty and kindness are expected.
· When emailing me or your classmates, include a subject line, use an appropriate greeting, and sign off with your name.
· Write emails in a respectful, professional, and courteous manner.
· Follow the same standards of behavior online as you would in person.
· Respect the privacy of others by being mindful of what you share about yourself and others.
· Be understanding when others make mistakes and practice forgiveness.
If you have questions about these guidelines, feel free to contact me for clarification. Let’s work together to create a positive and inclusive learning environment!

For collegewide policies and services, please see the Institutional Syllabus located in your Canvas course menu.

For collegewide policies and services, please see the Institutional Syllabus, located on our Canvas course menu.
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