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Dear Student,

Congratulations! Montgomery County Community College, your faculty members, and the clinical
affiliates would like to welcome you to the Physical Therapist Assistant (PTA) Program. We hope
your time spent in this program will exceed your expectations.

You were selected from many qualified candidates. Your academic achievements, sincere
interest in contributing toward the improved health of others, and your professionalism will serve
you well as you begin your educational journey with us.

The PTA Program of Montgomery County Community College has accepted its fourth class of
students for the Spring 2022 semester. It is an exciting time for the faculty as we are sure it is for
you.

The PTA Program is composed of three major components: lecture, lab and clinical experiences.
Each of these three components will assist you in preparation for taking the national licensure
examination and employment as a Physical Therapist Assistant. We are dedicated to your
success and development as a Physical Therapist Assistant. You will find your faculty willing and
eager to help you. Your success will be directly proportional to the effort you put forth.

The Physical Therapist Assistant Program curriculum is designed to reflect progression in course
content from simple to more complex knowledge. The general education courses in the
curriculum’s Pre-Technical phase that you have taken to this point provide important baseline
information that you will incorporate into the PTA Program courses.

The rigor of the PTA Program increases as you progress through the program and develop
increased skill and knowledge in physical therapy. You will also develop an increased awareness
of yourself and how you impact those around you and the environment. You will repeatedly be
required to use the information that you learn--integrating concepts and information from multiple
courses/resources--in order to create a solution for a specific patient situation or problem. This is
what the work environment expects of a PTA. Each situation and patient is different and requires
individualized problem solving and competent quick clinical decision making skills. You will be
repeatedly required to demonstrate skills and abilities which will incorporate previous learned
skills. You cannot memorize the material and be successful; you must learn and completely
integrate and understand the information so that you may provide safe quality interventions to
patients.

Your faculty at Montgomery County Community College will be teaching you the basics of patient
care and treatment in physical therapy. The field is constantly evolving as clinical research
provides new treatment ideas and techniques to practicing clinicians. Hopefully, you will continue
your education beyond graduation through professional development activities, including
continuing educations courses, ongoing membership in the American Physical Therapy
Association, and regular review of the advances in evidence-based practice.

This Student Handbook serves as an orientation to the Program and identifies your
responsibilities as a student in the PTA Program. It provides guidelines, policies, and procedures
that a Physical Therapist Assistant student at Montgomery County Community College is
expected to follow. You will also receive a Clinical Education Handbook describing the policies
and procedures for your clinical education experiences. The information in the Clinical Education
Handbook is intended to supplement those that are stated in the Montgomery County Community



College PTA Student Handbook. Both Handbooks are updated annually. Changes in any
established PTA Program guidelines and procedures will be given to you as a written memo.

Physical therapy is an amazing and rewarding healthcare field. As a Physical Therapist Assistant,

you will have many opportunities for personal and professional development while making a
difference in the lives of others. We wish you success in attaining your goals.

Sincerely,

The PTA Faculty
Montgomery County Community College
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Preface

Welcome to the world of physical therapist assisting and the many opportunities this field
provides.

As a distinct career program on this campus, there are many special opportunities provided to
meet your individual needs. The purpose of this Handbook is to give you information about the
Physical Therapist Assistant (PTA) Program. Please keep it for present and future reference.

Suggestions for additions and changes are welcomed and should be brought to the attention of
Program Director.

Modifications sometimes occur in the Physical Therapist Assistant Program. The Physical
Therapist Assistant Program Director will provide updates as needed.

Nondiscrimination and Equal Opportunity Statement

The Physical Therapist Assistant Program subscribes to the College’s policies on equal
opportunity for all individuals as well as specific policies regarding individuals with communicable
diseases. The Equal Opportunity Statement can be found at https://www.mc3.edu/employment-
opportunities/equal-opportunity-statement

Montgomery County Community College is committed to assuring equal opportunity to all persons
and does not discriminate on the basis of race, color, sex, religion, ancestry. national origin, age,
applicable disability, or sexual orientation in its educational programs, activities, admissions, or
employment practices as required by Title IX of the Educational Amendment of 1972, Section 504
of the Rehabilitation Act of 1973, the Americans with Disabilities Act, and other applicable
statutes. Inquiries concerning Title IX and or 504 compliance should be referred to the Director of
Equity and Diversity Initiatives, 340 DeKalb Pike, Blue Bell, PA 19422, (215) 619-7413 V/TTY.
Central Campus students seeking information regarding services for students with disabilities
should contact the Director of Services for Students with Disabilities at 340 DeKalb Pike, Blue
Bell, PA 19422, (215) 641-6575 V/TTY. West Campus students should contact the Coordinator
of Disability Services at 101 College Drive, Pottstown, PA 19464, (610) 718-1853 V/TTY.
https://www.mc3.edu/about-mccc/policies-and-procedures/students-with-disabilities

Accreditation Status

Graduation from a Physical Therapist Assistant education program accredited by the Commission
on Accreditation in Physical Therapy Education (CAPTE), 3030 Potomac Ave., Suite 100,
Alexandria, VA 22305; phone; 703-706-3245; accreditation@apta.org is necessary for eligibility
to sit for the licensure examination, which is required in all states.

The Physical Therapist Assistant Program at Montgomery County Community College is
accredited by the Commission on Accreditation in Physical Therapy Education (CAPTE), 3030
Potomac Ave., Suite 100 Alexandria, Virginia 22305; telephone: 703-706-3245; email:
accreditation@apta.org; website: http://www.capteonline.org. If needing to contact the
program/institution directly, please call 215-619-7361 or email rcullen@mc3.edu.

CAPTE is the only recognized organization providing accreditation for Physical Therapist
Assistant and Physical Therapist Programs in the United States. Program accreditation provides
students, graduates and employers with information pertaining to the program’s skill, knowledge,
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value, and competency. These are the goals the program intends to impart to the student, which
are necessary to perform the range of professional responsibilities expected by employers across
the nation.

If a student wishes to file a complaint or discuss a concern about the program with CAPTE, they
may do so by following the directions at this link: www.capteonline.org/complaints.

Graduation from an accredited program also provides the capability to apply for licensure in each
of the states. By requiring programs to meet specific criteria and standards for accreditation,
students have access to the best curriculum available in their field. Upon completion of the boards,
they will have the foundational knowledge to continue to develop as professionals within the
physical therapy field.

Accreditation of educational programs assures patients that students, who perform procedures,
have appropriate supervision during the educational process. It also indicates that graduates will
have met the minimum level of competency as defined nationally by the profession. Through the
process of programmatic accreditation and program review, educators are assured that their
educational programs are remaining current with the profession and with standards developed
through national consensus.
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ASSOCIATE IN APPLIED SCIENCE DEGREE (A.A.S.)
IN PHYSICAL THERAPIST ASSISTING

Purpose

The Physical Therapist Assistant Program provides a quality, comprehensive program of study
that prepares ethical, competent entry-level Physical Therapist Assistants (PTAs), who provide
evidence-based interventions. This is accomplished through a supportive learning environment
that integrates sequential instruction and full-time practical clinical experiences.

Graduates are prepared to take the Physical Therapist Assistant National Physical Therapy
Examination for State licensure/ certification and to demonstrate values-based behavior while
effectively and efficiently assisting Physical Therapists serving the diverse population of
Montgomery County and surrounding communities. PTAs work under the direction and
supervision of a Physical Therapist and are employed in such settings as hospitals, nursing
homes, home health agencies, rehabilitation centers, school systems, sports medicine facilities,
and private practices.

FSBPT®

Federation of State Boards of Physical Therapy
124 West Street South, Third Floor

Alexandria, VA 22314

PHONE 703-299-3100

FAX 703-299-3110

https://www.fsbpt.org

Program Outcomes

Upon program completion, the graduate will be able to:

1. Demonstrate proficient entry-level knowledge and skills in safely, effectively and
efficiently implementing a physical therapist-established comprehensive plan of care.
2. Adhere to the legal, ethical and professional regulations and standards that determine

the scope of practice of physical therapy and perform physical therapy duties within
the PTA’s scope of practice.

3. Communicate effectively with sensitivity and awareness of individual differences with
patients, families, colleague and other healthcare providers.

4. Exhibit observable behaviors that indicate a commitment to PTA values-based
behaviors.

The Program Operational Goals are that the PTA Program will:

-_—

Maintain high quality educational experiences based in contemporary practice.

2. Recruit and retain qualified faculty capable of providing excellent instruction across the
curriculum.

3. Maintain teaching facilities of adequate space and with access to equipment needed to
provide high-quality learning experiences.

4. Recruit, accept and graduate qualified students who reflect the demographic diversity of
the College’s population.

5. Prepare licensed entry-level Physical Therapist Assistants who meet or exceed stated

Program level learning outcomes.
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American Physical Therapy Association

The American Physical Therapy Association (APTA) is the national association for Physical
Therapist and Physical Therapist Assistants. The APTA is the best source for current information
on professional issues and concerns. It is the voice of the profession, actively working to represent
the physical therapy profession on Capitol Hill and in state legislatures. The association is
dedicated to advancing the profession, setting standards, encouraging research, and promoting
diversity within the field.

It is required that you obtain membership as a Student Physical Therapist Assistant in the
APTA. Your membership in the APTA is your key to keeping informed about the topics, trends
and issues that affect the practice of physical therapy. It is essential that you join the APTA in
order to remain abreast of opportunities and advancements in physical therapy. It is also a
necessary component of completing assignments within the program. Students receive discounts
when joining the organization on a state and national level, as well as any special sections you
may choose.

As a member of the APTA, you will receive several publications and be afforded many other
benefits. The APTA can be a valuable resource during your professional education. Take
advantage of all that your professional association has to offer.
The following resources from the APTA are included in this handbook as appendices:

e Standards of Ethical Conduct for the Physical Therapist Assistant. (Appendix A)

e Core Values for the PT and PTA. (Appendix B)

e APTA Value’s Based Behaviors for the Physical Therapist Assistant. (Appendix C)

For more information on the profession of physical therapy, the role of the Physical Therapist
Assistant, and student membership please visit www.apta.org.
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Physical Therapist Assistant Program Curriculum

Sequence of Courses

The program has two distinct phases:
The Pre-Technical Phase gives students the opportunity to complete general education and foundational
requirements at their own pace.

The Technical Phase requires successful completion of the Pre-Technical Phase and acceptance into this highly
specialized and competitive full-time clinical phase.

PRE-TECHNICAL PHASE

FIRST SEMESTER (Summer 2021 or before) CREDITS
BIO 131 Human Anatomy and Physiology I (first 6 weeks) 4
ENG 101 English Composition I 3
BIO 132 Human Anatomy and Physiology II (second 6 weeks) 4
MAT 106 Math Applications (second 6 weeks) 3

TOTAL: 14 credits
SECOND SEMESTER (Fall 2021 or before)
PHY 115 Technical Physics
PSY 206 Human Development - A Life-Span Approach
ESW 222 Applied Kinesiology (Fall only)
ESW 224 Exercise Physiology (Fall only)
THA 105 Introduction to Acting I: Improvisation and Fundamentals

Wb W w s

TOTAL: 17 credits
TECHNICAL PHASE

THIRD SEMESTER (Spring 2022)

PTA 100 Fundamentals of Physical Therapist Assisting and Data Collection 4
PTA 110 Therapeutic Modalities in Physical Therapy 4
PTA 125 Therapeutic Interventions 4

TOTAL: 12 credits

FOURTH SEMESTER (Summer 2022)
PTA 200 Pathology and Rehabilitation of Orthopedic Conditions Across the Life Span and Continuum of

Care 5
PTA 201 Physical Therapist Assistant Roles, Relationships and Responsibilities —

Seminar | 2
PTA 220 Pathology and Rehabilitation of Special Populations and Conditions Across the Life Span and

Continuum of Care 5

TOTAL: 12 credits
FIFTH SEMESTER (Fall 2022)

PTA 221 Clinical Education I (first 7 weeks) 2
PTA 202 Physical Therapist Assistant Roles, Relationships and Responsibilities -

Seminar II (first 7 weeks) 1
PTA 210 Pathology and Rehabilitation of Neurological Conditions Across the Life Span and

Continuum of Care (second 7 weeks) 6

TOTAL: 9 credits
SIXTH SEMESTER (Spring 2023)
PTA 222 Clinical Education II (first 7 weeks) 2
PTA 203 Physical Therapist Assistant Roles, Relationships and Responsibilities —

Seminar III (first 7 weeks) 1

PTA 223 Clinical Education III (second 7 weeks) 2

PTA 204 Physical Therapist Assistant Roles, Relationships and Responsibilities —

Seminar IV (first 7 weeks) 1
TOTAL: 6 credits

TOTAL SEMESTER CREDIT HOURS . . .. ..ot e et 70
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Physical Therapist Assistant Program Overview

o The Pre-Technical Phase of the Physical Therapist Assistant Program may be completed
on a full- or part-time basis.

o The Technical Phase of the Physical Therapist Assistant Program MUST be completed on
a full-time basis.

o Courses required in the Technical Phase of the Physical Therapist Assistant curriculum
(see Sequence of Courses) are taught one time per year.

o ONE class is admitted each academic year (starts in the spring session; concludes at
the end of the following spring semester).

¢ A maximum of 20 students will be admitted with each cohort

o Admission for the Physical Therapist Assistant Program is highly competitive, and
completion of minimum requirements does not guarantee admittance to the Program. After
submitting the College application, applicants are advised to take courses required in the
first two semesters of the Pre-Technical Phase (see Sequence of Courses) prior to
submitting the Petition for Admission to the Technical Phase of the Physical Therapist
Assistant Program. The Petition for Admission demonstrates the applicant’s attainment of
the Physical Therapist Assistant Program Special Admission Requirements and courses
in the first two semesters of the Pre-Technical Phase. The student must have completed
ALL courses with a grade of “C” or higher in the Pre-Technical Phase prior to the starting
courses in the Technical Phase.

Admission to the Technical Phase of the Physical Therapist Assistant Program is based on a
point system and ranking procedure. Points are awarded based on final grades of the required
PTA Pre-Technical courses and on several factors, listed on page six of the “Petition
Information Packet” posted on the Physical Therapist Assistant Program web site. A Total
Point Score is derived for each applicant and used in ranking applicants who submit a
completed Petition for Admission for a given admission cycle. The website
http://www.mc3.edu/academics/areas-of-study/health-sciences/physical-therapist-assistant
provides a link to the Physical Therapist Assistant Admission packet and more detailed
admission guidelines and procedures. To learn more about the Physical Therapist Assistant
Program, call Donette Stewart 215-641-6577 (Central Campus) or Margaret Rissmiller, 610-
718-1997 (West Campus).

Enroliment into the Technical Phase of the PTA program is conditioned on successful
completion of all the Pre-Technical Phase courses prior to the start of the Technical Phase
courses. Due to class size limitations, the College does not guarantee acceptance into or
continuous enrollment between the Pre-Technical Phase and Technical Phase courses

Progression in the Physical Therapist Assistant Program

Students have a total of eight semesters to complete the Technical Phase of the PTA Program
from the initial date of program entry. Students have two attempts at any one of the PTA
courses. An attempt is considered a: less than passing grade, I, W, WEX Should a student
need to repeat a course, they will be considered dismissed from the program.
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Re-Entry into the Program:

A student who has withdrawn or has been dismissed from the PTA Program may apply for re-
entry. To be considered for re-entry, the student must submit a request in writing to the
Program Director, be in good standing with the College, and be able to complete the PTA
Program within the six-semester time frame from initial date of Program entry. Re-entry into
the PTA Program is on a space-available basis.

The request for a re-entry to the Program must be placed in writing to the Director, Physical
Therapist Assistant Program. A PTA student who is dismissed from the PTA Technical Phase
may be reinstated if the student:
- ldentifies specific reasons that contributed to the lack of success in a PTA course /
Program.
- Identifies specific strategies that will be utilized to remediate (if applicable) until the time
the student returns to the PTA Program.
- ldentifies specific strategies and resources the student will utilize once he or she
returns to the PTA Program to facilitate success.

If the student re-enters the program, the student must retake all previous skill checks from all
courses that have a lab component in the Technical Phase of the PTA Program (PTA 100,
PTA 110, PTA 125, PTA 200, PTA 210, and PTA 220).

Readmission into the Program:

If a student should have a second course failure or need to withdraw a second time, or need
to repeat a second PTA course, he/she is removed from the Program and must apply for
readmission into the Program if desired. If accepted, the student must repeat all courses in the
Technical Phase of the PTA Program.

Graduation Requirements:

Candidates for the A.A.S. degree in Physical Therapist Assisting may progress within the
Program and be eligible to take the National Physical Therapy Examination (NPTE) and obtain
licensure in Physical Therapist Assisting if the following requirements have been met:

¢ Minimum grade of “C” in all Physical Therapist Assistant courses

e Complete and pass each sequence in the Physical Therapist Assistant Program
curriculum as identified under the Program of Study

e Successfully complete the Technical Phase of Physical Therapist Assistant Program
within eight semesters of the date of the matriculation into the Program.

o Complete the final clinical education course (PTA 223 Clinical Education Ill), obtaining
a 14/14 criteria on the Clinical Performance Instrument rated by the clinical instructor
at a minimum of “Entry level” level of performance.

¢ Achievement of “entry level” performance for all 10 items on the Professional Behaviors
Tool

Advisory Committee

The PTA Program Advisory Committee is composed of representatives from health care
agencies and interested citizens having specific knowledge and expertise in the field of
physical therapy. The Advisory Committee will meet a minimum of twice a year to provide
feedback to faculty on topics related to program development. This assistance is invaluable as
the College establishes and develops educational activities that respond to changes in
technology and practice, while providing a vital link between the community and the College.
For more information, see Board of Trustees Policy 3.8: Academic Program Advisory
Committee.
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PHYSICAL THERAPIST ASSISTANT
PROGRAM AND HEALTH SCIENCES
DIVISION POLICIES
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Student Recruitment Requirements

l. Purpose

To describe practices that will be used for recruitment of students into the Physical
Therapist Assistant Program.

II.  Policy

The Physical Therapist Assistant (PTA) faculty and College administration are committed
to support student recruitment practices based on appropriate and equitable criteria and
applicable law.

1R Procedures

A

The PTA Program abides by all Montgomery County Community College (MCCC)
policies and procedures relevant to admission, including but not limited to due process
and non-discrimination.

The PTA Program's recruitment of program students relies primarily on: electronic
media provided on the College web site supported by the College’s Marketing and
Information Technology departments; Success Center advisors located at the Central
and West campuses; Program informational sessions offered each semester; and
Program Director one-on-one meetings with interested prospective applicants.

. The PTA Program's special admission requirements and admission guidelines are

available in the Course Catalog under the PTA, AAS Program description, as well on
the College's Health Sciences Division web site.

. After submitting the College application, applicants are advised to take the PTA

Program’s Pre-Technical courses listed under Semester | and Semester Il of the
Program of Study prior to submitting the online Petition for Admission.

The online Petition for Admission demonstrates the applicant’s attainment of the PTA
Special Admission Requirements and successful completion of BIO 131, BIO 132,
MAT 106, PHY 115, ENG 101, THA 105, PSY 206, ESW 222 and ESW 224. The Pre-
Technical courses BIO 131, BIO 132, PHY 115, ESW 222 and ESW 224 must be
completed within five years before enrollment into the Technical Phase courses. A
request for a waiver of the five year requirement may be submitted to the PTA Program
Director.

The PTA Program will accept a maximum of 20 students into the Technical Phase of
the Program each spring semester, based on successful completion of the program of
study Pre-Technical Phase courses and MCCC application.

Admission to the Program’s Technical Phase is based on a point system and ranking
procedure. Points are awarded based on: place of permanent residence; Pre-
Technical Phase course grades; place of permanent residence; documented therapy
aide employment within 5 years of petition; highest degree earned; current, valid
licensure / certification the year of the petition; year of application; and essay
submitted. A Total Point Score is derived for each applicant and used in ranking
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applicants who submit a completed online Petition for Admission during the
established time frame, the month of November for January Technical Phase cohort
acceptance.

. Due to class size limitations, the College does not guarantee acceptance into or

continuous enrollment between the Pre-Technical Phase and Technical Phase
courses.

In order to maintain the planned class size of 20 students, a wait list of alternate admits
will be identified in rank order and admitted should all 20 seats in the Technical Phase
not be filled by the start of the summer semester. At least 4 alternates will be identified
each admission cycle.

In order to prevent over enroliment, when the Program anticipates an approved re-
entry of a student during an admission cycle, a slot will be reserved for that student.

The Program accepts transfer of credits following the College guidelines outlined in
the Course Catalog for: BIO 131; BIO 132;ENG 101; MAT 106A; PHY 115;PSY 206;
THA 105; ESW 222; and ESW 224.

Student Records Policy

Purpose

To describe how the Physical Therapist Assistant Program complies with the Family
Educational Rights and Privacy Act (FERPA) of 1974.

Policy/Procedure

A

At the time of admission to the Physical Therapist Assistant Program two student files
are developed and maintained in the Physical Therapist Assistant Office. These files
are an academic file and a private personal file. The private personal file will include
pertinent student contact information (address, phone numbers, email addresses) and
emergency contact information (two phone numbers of two separate emergency
contacts).

The student has the right to review these records upon written request to the Program
Director. Within seven days of this request the Director or appointee will meet with the
student for the requested review of records.

. Access to the student’s files will be granted to the following without the written consent

of the student:
a. College employees with a legitimate educational interest.
b. Government officials who need-to-know to carry out lawful functions.
c. Auditors hired by the institution.
d. Persons who need-to-know in cases of health or safety emergencies.

Access to the student’s files will be granted to the following with the written consent of
the student:

a. Sponsors of financial aid to the student.

b. Other schools to which a student is applying or transferring.
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c. Individuals or organizations involved in the clinical education courses for the
Physical Therapist Assistant Program

E. Counseling contact information is maintained by individual counselors and is not a part
of the student file. This confidential information is not required to be disclosed.

F. Duration of Records
a. The College’s Office of Admissions and Records maintains the official student
transcript ad infinitum.
b. The student’'s PTA files are maintained in the Physical Therapist Assistant
Office for a period of five (5) years after completion of the Program.

Child Abuse History Clearance and Criminal Record Checks Policy

I.  Policy
The Health Sciences Division is committed to providing meaningful experiential learning
opportunities for all students enrolled in its Health Programs as a means to reinforce
discipline specific knowledge and assist in developing appropriate professional skills and
attributes. To this end the Health Programs enter into agreements with various persons
and agencies to assist in providing student learning opportunities. A component of these
agreements requires maintenance of student records regarding Child Abuse History
Clearance, Pennsylvania Criminal Record Check, and FBI Criminal History Background
Check.

II.  Procedure
a. Students submit evidence of a Child Abuse History Clearance, Pennsylvania
Criminal Record Check, and FBI Criminal History Background Check through
Castlebranch. All current fees prevail.

b. The Child Abuse History Clearance -
i. The student will complete a Pennsylvania Child Abuse History Clearance
application via: https://www.compass.state.pa.us/cwis/public/home
i. Use “School employee not governed by the Public School” Code for
Purpose of Certification.
iii. Submit the Child Abuse History Clearance report to Castlebranch

A positive Child Abuse History Clearance report will exclude a student from
participation in the clinical component of a Health Program at Montgomery County
Community College regardless of when the offense occurred.

c. The Pennsylvania Criminal Record Check -
i. The student will complete a Pennsylvania State Police Request for Criminal
Record Check via: https://epatch.state.pa.us.
ii. You must use either “Employment” or “Other” for reason for request.
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iii. Submit a copy of the certification from website to Castlebranch. If a record
exists, you will receive the background check in the mail. You must submit
the original report and all attachments provided by the State Police to
Castlebranch.

d. FBI Criminal History Background Check

i. The students will complete and submit an FBI Criminal History Background
Check.

ii. Students use Cogent Systems to process fingerprint-based FBI Criminal
History Background checks, as is the required by of the Department of
Human Services.

iii. The fingerprint-based criminal history background check is a multiple step
process.Act 114- Pennyslvania Federal History Backround Check- $22.60
(paid at the Finger Print Site. To start the process go to:
https://uenroll.identogo.com/. (844-321-2101). Additional instructions to be
provided as needed.

iv. The original Department of Human Services report and any attachments
must be submitted to Castlebranch.

e. The Pennsylvania Older Adults Protective Services Act identifies offenses that
make a person ineligible for employment as a Health Care Provider. A Criminal
Record check and/or a FBI Criminal History Background Check that discloses
these offenses, regardless of the date, will prohibit a student from participating
in the clinical education component of the Physical Therapist Assistant
Program at Montgomery County Community College.

f.  You will be denied participation in any clinical education course(s) and/or clinical
based learning opportunities, thus immediately withdrawing you from the program,
if have any of the following:

i.  Ahistory of a prohibitive offense(s) as identified in the Pennsylvania Older
Adults Protective Services Act on your Criminal Record Check and/or FBI
Criminal History Background Check

i. A pending charge of a prohibitive offense without disposition as identified
in the Pennsylvania Older Adults Protective Services Act on your Criminal
Record Check and/or FBI Criminal History Background Check

iii. A positive Child Abuse History Clearance report or a pending charge of
Child Abuse without disposition
iv.  You are currently on probation

g. The Child Abuse History Clearance, Pennsylvania Criminal Record and FBI
Criminal History Background checks documentation must be current while the
student is enrolled in the program and are required to be updated annually. The
original Child Abuse History Clearance, Pennsylvania Criminal Record Check and
FBI Criminal History Background Check reports should be submitted to the
Castlebranch.

h. Itis the student’s responsibility to immediately notify the Program Director of any
events or changes in the Child Abuse History Clearance, Pennsylvania Criminal
Record, and FBI Criminal History Background Check which may affect continued
eligibility to participate in the clinical education component of the program.
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i. A student with a potential concern regarding the Child Abuse History
Clearance, Pennsylvania Criminal Record Check, and FBI Criminal History
Background Check, is encouraged to contact the discipline specific Health
Program Director to discuss the matter in confidence.

. Purpose

Health Records Policy

The Health Sciences Division is committed to providing meaningful experiential learning
opportunities for all students enrolled in its Health Career Programs as a means to
reinforce discipline specific knowledge and assist in developing appropriate professional
skills and attributes. To this end the Health Career Programs enter into agreements with
various persons and agencies to assist in providing student learning opportunities. A
component of these agreements requires maintenance of student records regarding

health status.

Il. Policy/Procedure

A. Students submit the appropriate Physical Form to Castlebranch. Physical Form A
(see Appendix N) is completed and submitted at the beginning of the first year of
study as per the Program’s direction and Physical Form B is submitted each
subsequent year.

B. The Physical Form requires:

1.

Identifying Information and Health History, which is completed by the
student. The Physician/Nurse Practitioner/Physician Assistant completes
all other sections of the Physical Form.

Results of Tuberculosis Exposure Screening or chest x-ray, or
quantiFERON blood test gold or T-spot.

A statement regarding ability to undertake the specified Health Career
Program. A statement of limited cognitive/mental or physical activity must
be followed by a detailed description.

Selected immunizations. Student must have begun the Hepatitis B series
of injections and provide date of inoculation(s) or a signed Declination
Statement waiver. The college strongly encourages the COVID-19 vaccine.
The majority of clinical sites require the COVID-19 vaccine. Not obtaining
the COVID-19 vaccine may result in a delay of graduation if a clinical site
cannot be obtained. At this time, most clinical sites do not honor
exemptions for the COVID-19 vaccine.

Urine drug screening with accompanying laboratory report. A negative
finding is expected in order to be eligible for participation in the clinical
component of the specified Health Career Program. A positive result
requires retesting at a College designated site to ensure standardization of
test results for all students. Please note clinical sites may request additional
drug screens prior to clinical education courses.

C. Submission of a completed Physical Form with accompanying laboratory reports
by the required due date results in health clearance for experiential learning
opportunities in the PTA Program.
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D. Influenza Vaccination Documentation
Students enrolled in the program must submit the Influenza Vaccination
Documentation form through Castlebranch by November 15%.

E. Students with disabilities may be eligible for reasonable accommodations. Prior to
the start of the Program, please contact the Disability Services Center, College Hall
225, (215) 641-6575, for more information.

Clinical Eligibility Requirements

. Purpose

The Physical Therapist Assistant Program is committed to providing meaningful
experiential learning opportunities for all Physical Therapist Assistant students to reinforce
discipline specific knowledge and assist in developing appropriate professional skills and
attributes. To this end the Physical Therapist Assistant Program enters into agreements
with various agencies to assist in providing student learning opportunities. These
agreements require maintenance of comprehensive student records to permit eligibility for
clinical experience.

Il. Policy/Procedure

A. The Physical Therapist Assistant student is required to obtain and submit to
Castlebranch the following documents:
1. Certification in Cardio-pulmonary Resuscitation
a. A copy of both sides of the signed CPR card or e-card is required
for the file.
b. Health Care Provider course offered through the American Heart

Association which provides 2 years of certification.

2. Annual evidence of Professional Liability Insurance for the Physical
Therapist Assistant Student
a. A copy of the policy Certificate of Insurance listing the terms of the
coverage is required for the file. Liability coverage must be
$1 million per occurrence and $3 million aggregate.
b. The Physical Therapist Assistant Program does not endorse any
one insurance company for attainment of this coverage.

3. Annual physical examination using the Health Sciences Division’s Form A.
Refer to Divisional Health Records Policy for further detail. The college
strongly encourages the COVID-19 vaccine. The majority of clinical sites
require the COVID-19 vaccine. Not obtaining the COVID-19 vaccine may
result in a delay of graduation if a clinical site cannot be obtained. At this
time, most clinical sites do not honor exemptions for the COVID-19 vaccine.

4, Evidence of a Pennsylvania Criminal Record Check, FBI Criminal History

Background Check and Child Abuse History Clearance must be submitted
annually as outlined in the Health Sciences Division’s policy.
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The student is encouraged to maintain health insurance while enrolled in the
Physical Therapist Assistant Program. Health insurance is required for Clinical
Education courses.

Original health records and clearance forms must be received through Castle
Branch System no earlier than May 15" and no later than May 31st OR two weeks
before forms expire to allow for updating of student records. It is particularly
important for students to monitor their clearances between semesters and
semester breaks in order to be in compliance. Updates occurring between
semesters must be received through Castle Branch System 3 weeks before the
start of the semester. Failure to submit forms in this timely manner will result in
clinical ineligibility and may be dismissed from the program. Students who are
returning to the Physical Therapist Assistant Program as a second attempt MUST
have all clinical eligibility documents up to date and submitted through
Castlebranch prior to the scheduled re-registration date or your seat will be
forfeited.

To be eligible for the clinical education component of the Physical Therapist
Assistant Program, the student is expected to be able to meet the Essential
Functions and Program Specifications as described in the PTA Student Handbook.
Students with disabilities may be eligible for accommodations. Please contact the
Director of Services for Students with Disabilities in the Disability Services Center,
College Hall 225, (215) 641-6575, for more information. At the West Campus, call
610-718-1853 to contact the Coordinator of Disability Services in the Student
Success Center. A clinical education site may or may not agree to a requested
accommodation.

Although the College does not have a vaccine requirement in place to participate
in on-campus courses and activities, we have received notification from a growing
number of our clinical sites that they will be requiring the Covid Vaccine for
students to participate in clinical rotations. In order for us to send students to these
sites, we are required to follow their mandates. In the event that a student is unable
to attend clinical due to their vaccine status, they will not be able to meet course
and/or program requirements for progression.

Physical Therapist Assistant Students with Disabilities

Montgomery County Community College policy complies with Section 504 of the
Rehabilitation Act of 1973 and the Americans with Disabilities Act. The Physical Therapist
Assistant Faculty believes that accommodations should be provided for students with
documented disabilities based on the Essential Functions and Program Specifications for
the Physical Therapist Assistant Program.

Procedure/Procedure

Physical Therapist Assistant faculty strongly encourage students with disabilities
to inform faculty of their special needs early in the semester.

P:\PTA\HB\StudentHandbook (2022-2023) 17



B. The student must contact the Director of Services for Students with Disabilities on
Central Campus in the Disability Services Center, College Hall 131, at
215-641-6575; Fax 215-619-7183 or at West Campus, contact the Coordinator of
Disability Services in the Disabilities Services in the Student Success Center Room
147 at 610-718-1853; Fax 610-718-1837 to request support and accommodations.

C. The student is responsible to inform the Physical Therapist Assistant faculty
regarding any special learning needs and testing accommodations upon receiving
a letter from the Office of the Director of Services for Students with Disabilities.

D. Services for students with disabilities can be found at
https://www.mc3.edu/about-mccc/policies-and-procedures/students-with-disabilities

Essential Functions and Program Specifications

The Physical Therapist Assistant Program is an intensive course of study. It places specific
demands on students that closely resemble the physical and intellectual challenges graduates of
the Program will encounter as practicing Physical Therapist Assistants (PTAs). The Program has
been designed to prepare students to enter the occupation of physical therapist assisting with the
ability, knowledge, and skills necessary to successfully perform all of the essential functions
expected of entry-level PTAs. Students are to familiarize themselves with these essential
functions and their associated technical standards and determine whether or not they are able to
perform the specified tasks. In accordance with applicable state and federal laws regarding people
who have disabilities and the PTA Program’s philosophy, the faculty are committed to making
reasonable accommodations for students who have disabilities to enable them to successfully
perform the essential functions as delineated below.

In the event that a student determines he or she cannot meet an essential function due to a
disability, either upon admission to the Program or at any point thereafter, it is the responsibility
of the student to notify the Program Director and the Director of Services for Students with
Disabilities (215-641-6575) to request consideration for a reasonable accommodation. A
reasonable accommodation is a strategy, agreed upon by the student and the Program, which
enables the student to meet a technical standard. The faculty and student will work together,
within the context of the agreed upon strategy, to provide the student with the opportunity to meet
the technical standard. The presence of a disability will not exempt students from completing
required tasks and a reasonable accommodation will not guarantee that students will be
successful in meeting the requirements of any one course. Should a student be unable to meet a
technical standard or course requirement after a reasonable accommodation has been made, the
offer of admission or status in the Program will be withdrawn. A reasonable accommodation
strategy agreed upon by the student and the Program, may not be agreed to by a clinical
education setting the student is assigned to.

The essential functions are:
Affective/behavioral skills
Cognitive skills
Communication skills
Observation skills

Physical and emotional health
Psychomotor skills

ook wh =
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To accomplish the essential functions of the role of the Physical Therapist Assistant, the student
must be able to meet the following technical standards:

1. Affective/behavioral skills — use of social and professional skills to demonstrate

Appreciation and respect for individual, social, and cultural differences in fellow
students, professional colleagues, patients, and caregivers.

Appreciation that his or her values, attitudes, beliefs, emotions, and experiences affect
his or her perceptions and relationships with others.

Appropriate behaviors and attitudes to protect the safety and well-being of patients,
self and classmates.

Ability to appropriately handle situations which may be physically, emotionally or
intellectually stressful including situations which must be handled swiftly and calmly.
Ability to adjust to changing situations and uncertainty in an academic or clinical
environment.

Possession of attributes of altruism, caring and compassion, continuing competence,
duty, integrity, PT/PTA collaboration, responsibility, and social responsibility.

Ability to accept constructive feedback and modify behaviors as necessary.

Ability to maintain mature, sensitive, and effective relationships with patients, students,
faculty, staff and other professionals in academic and clinical environments.

Ability to reason morally and practice as a physical therapist assistant in an ethical
manner under the supervision of a physical therapist.

Willingness to learn and abide by professional standards of practice.

Ability to be self-reflective.

Ability to be assertive and take initiative as appropriate.

Ability to function effectively as part of a health care team.

2. Cognitive skills — possession of sufficient intellectual-conceptual ability that includes the
capacity to measure, calculate, reason, analyze, integrate and synthesize information in
order to make decisions. Includes demonstration of the ability to

o Comprehend, integrate and synthesize a large body of knowledge in a short period
of time.

e Utilize knowledge of natural, clinical, and social sciences to provide appropriate
interventions in a clinical setting under the supervision of a physical therapist.

o Gather appropriate information during patient interventions in order to make clinical
decisions appropriate to the scope of practice of a physical therapist assistant
(PTA).

e Appraise information and determine appropriate measurements to be taken during
the episode of care.

o Assess the information obtained from patient/client performance measurements in
order to progress patient interventions appropriately within the physical therapist
established written plan of care.

¢ Acknowledge limitations of knowledge and/or performance in order to provide safe,
effective patient/client care.

e Instruct therapeutic home programs as indicated by the physical therapist
established plan of care utilizing a variety of instructional methods for
patients/clients and/or family members.
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Self-reflect on performance to accurately assess own professional strengths and
weaknesses.
Develop a plan to address professional areas of weakness.

3. Communication skills — use of verbal (oral and/or written) and nonverbal abilities to

Express own ideas and feelings clearly.

Demonstrate willingness and ability to give and receive feedback.

Listen actively in order to receive and interpret oral communication.
Communicate effectively and sensitively in English with other students, faculty,
patients, patients’ families, other professionals.

Demonstrate interpersonal skills as needed for productive classroom discussion,
respectful interaction with classmates and faculty, and development of appropriate
patient/therapist relationships.

Communicate clearly and audibly during interactions with classmates, faculty,
patients and members of the health care team.

Elicit appropriate information from patients/caregivers.

Communicate complex findings in appropriate terms to patients/caregivers and
other members of the health care team.

Receive, write and interpret written communication in both clinical and academic
settings.

Read and record observations legibly, efficiently, and accurately in documents
such as the patient’s record, both handwritten and electronic.

Complete written assignments.

Establish rapport with client, caregivers, and colleagues.

Observe patients for the purpose of eliciting information, accurately describing
changes in facial expression, mood, posture and other nonverbal communication.
Use therapeutic communication such as attending, clarifying, coaching, facilitating
and touching.

4. Observation skills — functional use of vision, hearing, and other sensory modes to

Observe audiovisual presentations, written materials, laboratory demonstrations
and procedures.

Effectively perform auscultation/auditory evaluation inclusive of, but not limited to,
lung, heart, apical pulse, blood pressure, and joint and prosthetic noises.
Appreciate environmental cues such as phones, paging systems, and verbal
communication in a setting with competing ambient noise.

Appropriately take a patient’s/client’s subjective information.

Accurately observe a patients/client’s activity and behavior during interventions.
Observe changes in patient/client status which may require modification of activity
or intervention such as: color of skin, breathing regularity, heart rate, skin
temperature, muscle tone, and facial expressions.

Accurately monitor dials, displays, and equipment used in treatment of patients
including exercise equipment and electrical modalities.

Appreciate tactile feedback related to safe and accurate application of procedures
such as palpation and manual muscle testing.

Read information from equipment and patient charts.
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5. Physical and emotional health — excellent physical and emotional health and maintenance
of personal hygiene and appearance as demonstrated by the ability to

Perform the skills mentioned in the other sections of this document.

Avoid jeopardizing the health and safety of others with whom one interacts.

Avoid offending others with whom one interacts.

Develop rapport with patients/clients, caregivers, classmates, faculty and other
health care professionals.

Respond appropriately to stressful situations in the classroom and clinic.

6. Psychomotor skills — gross and fine motor skills reflective of the physical capacities
required to meet the responsibilities of a physical therapist assistant student in a wide
variety of clinical settings. Student should demonstrate the ability to

Assume and maintain a variety of positions, including but not limited to sitting and
standing, squatting, kneeling, reaching, walking, stair climbing, and movement of
the trunk and neck in all directions.
Perform manual material handling and manipulation of objects of various sizes and
weights including lifting and transferring patients/clients, guarding patients/clients
during gait training on level and uneven surfaces/ramps/stairs, pushing and pulling
to provide resistance, and assisting in maneuvering patients/clients.
i. Safely lift up to 50 Ibs. independently
ii. Safely lift up to 200 Ibs. with assistance
iii. Safely push and pull up to 200 Ibs. occasionally.
Utilize strong bilateral grasp during joint mobilization/manipulation and manually
resisted exercise.
Utilize bilateral fine motor control to manipulate testing instruments, equipment,
writing instruments, and computers.
Manually palpate various body structures during measurement and intervention
procedures.
Balance self and provide support and balance to patients/clients on a variety of
surfaces.
Perform a variety of endurance activities for up to 8-12 hours with occasional rest
breaks. These include the ability to:
i.  Sitfortwo to 10 hours daily, stand for one to eight hours daily, and walk or
travel for two hours to eight hours daily
ii.  Frequently lift 10 Ibs. and occasionally lift weights between one and 50 Ibs.
iii.  Occasionally carry up to 25 Ibs. while walking up to 50 ft.
iv.  Frequently exert up to 75 Ibs. of push/pull forces for up to 50 ft., and
occasionally exert 200 Ibs. for this distance.
v.  Frequently turn, bend, stoop and squat.
vi.  Occasionally crawl, reach above shoulder level and kneel.

vii.  Frequently change position and location at speeds that permit safe
handling of patients/clients.
viii. Frequently stand and walk while providing support to a patient/client with
a disability.
ix.  Continuously use hands repetitively with a firm grasp and manual dexterity
skills.
X.  Frequently coordinate verbal and manual activities with gross motor
activities.

P:\PTA\HB\StudentHandbook (2022-2023) 21



o Respond quickly to emergency situations by lifting/pushing/pulling patients/clients
and applying force to perform CPR and assist with transporting patients/clients.

Testing Policy

. Purpose

The purpose of testing is to evaluate the student's mastery of the course content. The
number of tests (exams and/or quizzes) in a course and the number of questions on each
test should allow the student the opportunity to demonstrate knowledge of the material
covered. Students are informed verbally and in written form (via the course syllabus) at
the beginning of each course of the number of tests within that course.

Il. Policy/Procedure

A. Tests may be given as often as deemed necessary by the instructor. Each course
has a cumulative final exam.

B. Test time will allow, at a minimum, one minute per multiple choice question.
Reasonable time will be permitted for open ended questions.

C. In the event that a student cannot be present at the time of a scheduled test, it is
the responsibility of the student to contact the course instructor prior to the
beginning of the test. The student is also responsible for contacting the course
instructor within 24 hours to schedule a make-up. Tests must be taken within two
calendar days of the original test date. Five points will be deducted from the test
score for each day past two days. Extenuating circumstances will be handled on
an individual basis.

D. Only one make-up test will be allowed per course. Extenuating circumstances will
be handled on an individual basis.

Grading Policy

. Purpose

It is the belief of the Physical Therapist Assistant Faculty that a regular process of ongoing
evaluation enables the student to assess progress toward attainment of course objectives.
Classroom, laboratory, and clinical experiences are chosen and structured to assist the
student in meeting the objectives of each course. Evaluation of student performance
includes written examinations, quizzes, lab practical examinations, skill checks, and other
assignments.

Il. Policy/Procedure
A. Grading
1. The Physical Therapist Assistant Program’s policy is defined by a
numerical rating system as follows:

A = 93-100%
A- = 91-92%
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B+ = 88-90%
B = 84-87%
B- = 82-83%
C+= 79-81%
C = 75-78%
D = 70-74%
2. A grade of “C” (75.0%) is the minimal level of performance in each course

necessary to function safely and effectively and is required to progress to
the next Physical Therapist Assistant course. Grades will not be rounded.

3. A course in which a grade less than “C” (75.0%) is earned may be repeated
ONE time, pending re-entry to the Program.

4. A student who receives a grade less than “C” (75.0%) on any tested
material will receive a progress notice (Appendix G) and will be given the
opportunity to take a remediation exam based on their performance on the
initial exam. If the student obtains a “75.0%” or higher on the remediation
exam, the grade on the initial exam will be changed be changed to a
“75.0%”; if the student obtains less than a "75.0%" but obtains a higher
grade on the remediation exam, the grade on the initial exam will be
changed to the higher of the two grades. A remediation exam for the
cumulative final exam will not be offered.

B. Written Assignments

1. All written assignments will be completed as directed and handed in on
time. NOTE: Written assignments, unless otherwise noted as a group
assignment, are expected to be completed individually.

2. Any assignments that are handed in late will be subject to a 10% reduction
from the assignment grade PER DAY the assignment is late.

3. In the case of an emergency, at the discretion of the instructor, an extension
may be granted as long as the student notifies the instructor PRIOR to the
due date of the assignment.

4. Pre-submission review of all assignments is only allowed if noted in
syllabus.
C. Behavioral Competencies
1. Each student will complete a self-assessment of their behaviors twice

during the semester for each clinical course (PTA 100, PTA 110, PTA 125,
PTA 200, PTA 210, and PTA 220), using the Behavioral Competency Self-
Assessment. (See Appendix M)

2. The faculty member will also assess the student’s behaviors twice during

the semester (and this assessment may include data from: peer
assessments and faculty observations).
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3. Requirements to earn a passing grade in the course are:

a. For Spring Courses, students must receive notations of "frequently” in
at least 75% of the criteria (17 of 22 criteria) on the Professional
Behavior Competency Sheet.

b. For Summer and Fall Courses, students must receive notations of
"frequently" in at least 90% of the criteria (19 of 22 criteria) on the
Professional Behavior Competency Sheet.

c. A student who does not meet the above requirements will be required
to submit an action plan that must be approved by a PTA faculty
member prior to progression in the course sequence. The action plan
will state that the student must receive notations of "frequently” in at
least 90% of the criteria. See Appendix J.

d. A student who receives one or more criteria noted as "never" or "rarely"”
OR 50% (11 or more/22) or more of the criteria noted as "occasionally"
must meet with the PTA Program Director and a behavioral contract will
be generated. See Appendix K.

e. A student who is non-compliant with the criteria of the behavioral
contract will earn a failing grade in the course or which the behavioral
contract is written. The behavioral contract will state that the student
must reach the

f. A violation of the student code of conduct may result in immediate
dismissal from the PTA Program.

D. Lab Practical Examinations

1. In order to complete a Physical Therapist Assistant course
successfully, the student must achieve a minimum grade of 75% in the
course’s lab practical exams in the time allotted, including passing all
critical safety elements and critical elements. Critical safety elements are
components that ensure safety for the clinician and the patient. Critical
elements are components that are necessary for patient care. In addition,
if the student does not perform any component of the treatment session in
a safe manner, it is an automatic failure

2. Any student who fails the lab practical exam will be given one
opportunity to re-take the exam. All lab practical exam retakes will be
videotaped to allow for a thorough review of the student performance.
Permission for videotaping will be obtained prior to the retake. A passing
performance on the retake will result in a grade of 75% for the practical
exam.

3. Any student who fails the second attempt at the lab practical exam
will fail the course. The student will earn an overall course grade of a D (or
the actual course average grade, whichever is lower).

4. Any student who is not present within 10 minutes of the scheduled
start time for his/her practical exam will be considered a no show and the
student waives the right to complete a first practical attempt. This student
will be scheduled on the practical retake day at the discretion of the
instructor and the maximum earned grade will be a 75%. This student will
not be eligible for a retake if he/she does not successfully pass the practical
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exam at this time. Extenuating circumstances will be considered and the
ability to complete a retake is at the discretion of the instructor.

5. Lab Practical Remediation- If a student does not successfully pass
the lab practical examination, the student must attend a mandatory
remediati